
Bay Road, Moonta Bay 

• Stage 1 and 2 has been asphalt sealed completing the entire length of Bay Road, allowing the
road to be re-opened.

• This has included the majority of the side road tie in’s, median island concrete and loam infills.
• The continuing SA Water upgrade postponed to completion of Kitto Road and a section of the

shared path, reinstatement works are complete and sealing is to be completed when an
asphalt team become available.

• Final works behind the kerb, and up to property boundaries are complete, including
stormwater drainage, crusher fine placement and shared path installation.

• Final touches to be completed are additional works to Hughes Avenue, Kitto Road tie in, line
marking, signage and landscaping the loamed filled median islands.

• Further works completed, include the Tossell Street and Bowden Road upgrade and landscape
works to the carpark entrance area.

George Street, Moonta - Stormwater Upgrade 
• Zone 3 works were completed without issue and in good time. This section was mainly only

pipe installation. Rock excavation, ground water presence and weather were the only
concerns within this zone.

• Works are progressing in zone 4, final zone. This zone is the head of the drainage network and
includes six side entry pits and five junction boxes. The most of all the zones.

• There are numerous services to work around within this intersection, some have conflicted
with design and onsite alterations have been required to keep the project moving.

• Trench reinstatement and sealing is scheduled for the second week of December, cleaning up
and demobilising will proceed this finalising the upgrade.
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Unsealed Roads Re-sheeting Program 
• Works are continuing along Thomas Plains Road as the program rolls on.
• Council’s construction team are working along with a team from MA Skinner.
• Approximately 8km unsealed roads have had vegetation cleared, been reformed and finished

with a 200mm layer of PM2/20 quarry rubble, focus is on Category 1 roads only as per the 5
Year Transport Plan.

Hedonbar Brewery, Kadina 
• The majority of Council’s infrastructure works for the project have been completed
• Outstanding items are with service providers in electrical and plumbing.
• Electrical - the main power board upgrade is awaiting SAPN notification dates for

disconnection and reconnection for the upgrade to be completed.
• Plumbing - approvals from SA Water for the connection of the fire main infrastructure have

now been obtained. Installation works for this main can now proceed following approvals from 
the Office of the technical regulator.

• Fire extinguishers have been installed and once the power board upgrade has been done the
electricians will be able to separate the power between all tenants.
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Wallaroo to Moonta shared path 
• The section of path along Park Terrace and Magazine Road has been prepared with compacted

rubble and is ready for sealing.
• This is the same for the section within the Moonta Mines National Trust area. Development

approval for this section is still outstanding; once this has been obtained, sealing can be
scheduled.

• As part of this application Council were required to undertake additional reports in a site
contamination and native vegetation

• Bollards and signage installed where possible, line marking is yet to be completed
• The four shelters being supplied and installed by Rotary have had the frames completed and

Council have concreted them

Adopt a Street Program 2022 
• The Adopt a Tree program for the inaugural 2022 season is now complete.
• In total 72 trees were planted throughout various locations in Wallaroo, Moonta and Kadina.
• Council championed one street in Kadina which was vehemently opposed, however,

throughout the planting process staff have identified streets with majority approval for next
year’s program.

• Advanced tree species planted were Jacaranda, Tuckeroo, Chinese Pistacio and Euky Dwarf.
• Interests are being received for the 2023 already, as support for the program grows. Council

will again promote the program to continue to promote awareness.

Unsealed Roads – Patrol Grading 
Bulls Road,  Heath Road, Ellis Road, Magazine Road, Racecourse Road, Musgrave Road, Franklin 
Road, Walter Road, Datson Road, Old Duryea Road, Martin Terrace, Helston Road, Fairfield Road, 
Laver Road, Blackney Road,   Haselgrove Road, Shepherdson Road, Collins Road, Skinner Road, Prisk 
Lane, Newland Road, Waterhouse Road, Karkarilla Road, Gray Terrace, Hamley Hill Road, Truer 
Street, Prout Road, Lancelot Road, Mitchell Road, Ryan Road, Marshall Road, Morcombe Road, 
Sterle Road, Warren Terrace, Hare Terrace, Warmington Road, Duncan Road, Daly Street, 
Derrington Terrace, Deeble Street, Browning Road, Creswell Road, Tank Road, Retallick Road, 
Wedge Road, Polgreen Road, Lambert Road, Goldsworthy Road, Rossiters Road, Osborn Lance, 
Pedler Lane, Angove Lane, Crutchett Road, Pryors Lane, Appleton Road, Coast Road, Giesecke Road, 
Chapman Road, Hills Road, Binney Road, Smith Road, Bower Road, Elder Road, Beare Road, Old 
Wallaroo Road, Warburto Road, Hopgood Road, Point Riley Road, Myponie Point Road North, Park 
Terrace, East Terrace, Harbison Road, Cornish Terrace, Banks Road, Wall Road, Thompson Road, 
Keeley Road, Rees Road,  Wallaroo/Tickera Road, Black Rocks Road, Kinnear Road, Morphett Road, 
Cross Road, Chatties Lane, Jones Road, Hopgood Road, Old Wallaroo Road, Bird Island Road, 
Dayman Road, Coota Road, Sandercock Road, Shields Road, Adams Plain Road, Blackoak Road, 
Wintinerta Road, Pine Forrest Road, Larwood Road, Leavre Road, Willamulka Road, Old Well Road, 
Leavre Road, Thrington Hill Road. 

Infrastructure Records Management 
Records are a combination of Customer Service Requests (CSRs), emails, letters and works (Before 
You Dig requests, Applications to undertake works on Council Land and Land Access and Activity 
Notices etc.)  

Monthly Projects Update - December 2022



For the month of October 2022, the Infrastructure Department received 503 records: 
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	File 1 - Council Agenda (Hyperlink) - 7.12.22
	1. OPENING BY THE PRESIDING MEMBER
	1.1. Welcome and Acknowledgement to Country
	1.2. Members Declaration of Interest
	1.3. Emergency Evacuation Procedure

	2. PUBLIC QUESTIONS / DEPUTATIONS
	2.1. Public Question Time (15 minutes) -
	2.2. Deputations – Nil

	3. APOLOGIES
	3.1. Apologies – Nil
	3.2. Leave of Absence – Nil
	3.3. Non-Attendance – Nil

	4. CONFIRMATION OF MINUTES OF PREVIOUS MEETING(S)
	4.1. Council

	5. BUSINESS ARISING
	6. MANDATORY PROCEDURAL REQUIREMENTS FOR THE FIRST COUNCIL MEETING
	6.1. APPOINTMENT OF DEPUTY MAYOR
	6.2. APPOINTMENT OF DATE, TIME AND PLACE OF COUNCIL MEETINGS
	6.3. TEMPLATE AGENDA FOR ORDINARY MEETINGS
	6.4. COUNCIL MEMBERS COMPLETION OF PRIMARY AND ORDINARY RETURNS
	6.5. CAMPAIGN DONATIONS
	6.6. COUNCIL MEMBER ALLOWANCE AND BENEFITS
	6.7. AUDIT AND RISK COMMITTEE – TERMS OF REFERENCE AND APPOINTMENT OF COUNCIL REPRESENTATIVES
	4.1 Council will appoint the Presiding Member of the Committee.
	4.2 The Presiding Member of the Committee may be the Principal Member of the Council; an Elected Member of Council or an independent person.
	4.3 No Deputy Presiding Member will be appointed.
	4.4 In the absence of the Presiding Member, the Committee will appoint one (1) of the Independent Members as Acting Presiding Member for the meeting duration.

	6.8. COUNCIL MEMBERS ON BOARD / COMMITTEE / WORKING GROUP
	6.9. POLICY REVIEW – MANDATORY REQUIREMENT FOLLOWING ELECTION

	7. REPORTS BY MEMBERS
	7.1. MAYOR'S MONTHLY REPORT
	7.2. DEPUTY MAYOR'S REPORT - Nil
	7.3. MEMBERS/DELEGATES REPORTS
	7.3.1. Cr. Vluggen

	7.4. COMMITTEE CHAIRPERSON'S REPORT

	8. QUESTIONS WITH AND WITHOUT NOTICE
	8.1. QUESTIONS (WITHOUT DEBATE) ON NOTICE
	8.2. QUESTIONS (WITHOUT DEBATE) OF WHICH NOTICE HAS NOT BEEN GIVEN.
	8.3. QUESTIONS WITHOUT NOTICE

	9. PETITIONS AND MEMORIALS
	10. NOTICES OF MOTION - CONSIDERATION OF MOTIONS OF WHICH NOTICE HAS BEEN GIVEN
	11. REPORTS OF OFFICERS – EXECUTIVE SERVICES
	11.1. DIRECTOR CORPORATE AND COMMUNITY SERVICES
	11.1.1. APPLICATION FOR RATE REBATE
	11.1.2. LOCAL GOVERNMENT ACT 1999, CHAPTER 10 RATES & CHARGES – SALE OF LAND FOR NON-PAYMENT OF RATES
	11.1.3. PUBLIC ART POLICY
	11.1.4. COPPER COAST LIBRARIES REPORT

	11.2. DIRECTOR DEVELOPMENT SERVICES
	11.2.1. MOONTA POST OFFICE – REQUEST FOR IMPOSING TIME LIMIT ON PUBLIC PARKING
	11.2.2. COMMUNITY WASTEWATER MANAGEMENT SYSTEM (CWMS) POLICY - REVIEW
	11.2.3. WALLAROO FORESHORE MASTER PLAN

	11.3. DIRECTOR INFRASTRUCTURE SERVICES
	11.3.1. COUNCIL PROJECTS AND PROGRAMS – MONTHLY UPDATE

	11.4. CHIEF EXECUTIVE OFFICER
	11.4.1. MONTHLY REPORT - NOVEMBER/DECEMBER 2022
	11.4.2. ELECTRIC VEHICLE CHARGING STATIONS
	11.4.3. COPPER COAST LIFESTYLE VILLAGE
	11.4.4. SISTER TOWN AGREEMENT WITH CAMBORNE TOWN COUNCIL
	11.4.5. BEHAVIOURAL MANAGEMENT POLICY – MODEL POLICY IMPLEMENTATION
	11.4.6. GIFTS AND BENEFITS POLICY – FOR IMPLEMENTATION
	11.4.7. DELEGATION PARTIAL REVIEW
	11.4.8. CALL FOR PROPOSED ITEMS OF BUSINESS FOR 2023 LOCAL GOVERNMENT ASSOCIATION ORDINARY GENERAL MEETING
	11.4.9. MCCAULEY PARK PROPOSAL – S. PRIDHAM
	11.4.10. PROPOSAL FOR MOONTA TRADING DURING THE PEAK SUMMER PERIOD
	11.4.11. NARUNGGA NATION NATIVE TITLE CLAIM – COPPER COAST COUNCIL


	12. CORRESPONDENCE
	12.1. CORRESPONDENCE FOR INFORMATION
	12.1.1. State Planning Commission – Initiation of the preparation of six Country Regional Plans – (Appendix 58)
	12.1.2. Local Government Association of SA – 2022 LGA Conference and AGM Program – (Appendix 59)
	12.1.3. Local Government Association of SA – Circular dated 9th November 2022 ‘SA’s local Government sector awarded nearly $7 million in coastal management funding – (Appendix 60)
	12.1.4. Local Government Association of SA – Circular dated 17th November 2022 ‘LGAs Model Behavioural Management Policy applies to all Councils – (Appendix 61)
	12.1.5. Local Government Association of SA – Circular dated 17th November 2022 ‘LG Reform – November 2022 commencement proclamation and associated regulations published in the Government Gazette – (Appendix 62)
	12.1.6. Local Government Association of SA – Circular dated 23rd November 2022 ‘Kimba Mayor Dean Johnson appointed as LGA President – (Appendix 63)
	12.1.7. Hawsons Iron Ltd – ASX release – Hawons and Flinders Ports sign binding agreement – (Appendix 64)
	12.1.8. Hon Jing Lee MLC, Deputy Leader of the Opposition – Congratulations to Mayor Talbot on successful election – (Appendix 65)
	12.1.9. Hon. Nick Champion MP , Minister for Planning – Approved proposal to initiate the Daddow Court and Abbott Drive, Kadina Code Amendment – (Appendix 66)
	12.1.10. Minister for Education, Training and Skills – Consultation to create a South Australian Skills Plan – (Appendix 67)

	12.2. CORRESPONDENCE WITH RECOMMENDATIONS
	12.3. CORRESPONDENCE FOR COUNCIL CONSIDERATION

	13. OTHER BUSINESS
	13.1. EXECUTION OF DOCUMENTS / APPLICATION OF SEAL
	13.2. ITEMS WHICH MUST BE DEALT WITH AS A MATTER OF URGENCY
	13.3. MATTERS OF SPECIAL INTEREST
	13.4. APPLICATION FOR LEAVE OF ABSENCE

	14. CONFIDENTIAL ITEMS
	14.1. COUNCIL LAND
	14.2. WALLAROO SHORES DEVELOPMENT
	14.3. CONTRACTUAL MATTERS
	14.4. AUSTRALIA DAY AWARDS 2023

	15. CLOSURE

	File 2 - Appendices 1 - 67 inc
	6.1.1 - Appendix 1 - Guidelines-for-Choosing-a-Chairperson-or-Deputy-Mayor-Deputy-Chairperson
	Process, Options and Implications
	Table of contents
	1. Introduction
	2. Methods of Choosing a Chairperson (or Deputy Chairperson or Deputy Mayor)
	The methods for choosing a Chairperson apply equally to choosing a Deputy Chairperson or Deputy Mayor and are either by:
	 Resolution of the council; or
	 An election process determined by the council.
	Whichever method council chooses, it must first decide the term of office for the position of Chairperson.
	Irrespective of the method for choosing a Chairperson and the term of office determined by the council, all members need to clearly understand the process that is to be used before selection proceedings commence.
	For further information regarding the details, key elements and supporting resolutions required for each method, see Appendix 2 and Appendix 3 to these guidelines.
	By resolution of the council
	By an election process (and resolution) determined by the council

	 to hold an election
	 the process that the election will follow
	 the appointment of a returning officer and
	 that the returning officer is authorised to declare the successful candidate elected at the outcome of the election.
	3. Conflict of Interest Issues
	4. Chairperson of Council Committees
	5. Presiding Member of Board of Management of Council Subsidiaries
	6. Presiding Member of Council Assessment Panel
	Presiding Member and Acting Presiding Member


	Appendix 1
	Model Agenda - First Council Meeting Following an Election

	Appendix 2
	Model - Chief Executive Officer’s Report

	Appendix 3
	A. Choosing a Chairperson by motion and resolution
	B. Choosing a Chairperson by indicative vote and resolution
	C. Choosing a Chairperson by election – either by a show of hands or secret ballot
	Appendix 4
	Qualities to consider when choosing a Chairperson
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	PART 2—MEETINGS OF COUNCIL AND COUNCIL COMMITTEES
	Regulation 5 - Application of Part
	Regulation 6 - Discretionary Procedures
	Regulation 7 - Commencement of Meetings and Quorums
	Regulation 8 - Minutes
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	6.1.6 - Appendix 4 - Amended Council Member Allowance and Support Policy
	Adopted: 1st December 2010
	Function: EXECUTIVE SERVICES (GOVERNANCE)
	Resolution No.: C533:10
	Policy Number: GOV001
	Last Review: 7th December 2022
	Resolution No.: C
	/
	Version Number: 3 DRAFT
	Next Review: December 2026
	COUNCIL MEMBER ALLOWANCE AND SUPPORT POLICY
	Policy Statement
	1. Introduction
	1.1. The Copper Coast Council (‘Council’) will ensure that the payment of Council Members’ allowances, the reimbursement of expenses and the provision of benefits by the Council is accountable and transparent and in accordance with the Local Governmen...
	1.2. The Council Member Allowance and Support Policy (’Policy’) sets out the provisions of the Local Government Act and Regulations in respect of Council Member allowances, expenses, and support. This Policy is also provided in accordance with Section...

	2. Scope
	2.1. Council Members are paid an allowance for performing and discharging their functions and duties on Council. Section 59 of the Act provides that the role of a Council Member, as a member of the governing body of the Council, is:
	2.1.1. To act with integrity;
	2.1.2. To ensure positive and constructive working relationships within the Council;
	2.1.3. To recognise and support the role of the principal member under the Local Government Act;
	2.1.4. To develop skills relevant to the role of a member of the Council and the functions of the Council as a body;
	2.1.5. To participate in the deliberations and activities of the Council;
	2.1.6. To keep the Council’s objectives and policies under review to ensure that they are appropriate and effective; and
	2.1.7. To keep the Council’s resource allocation, expenditure and activities, and the efficiency and effectiveness of its service delivery, under review;
	2.1.8. To ensure, as far as is practicable, that the principles set out in Section 8 of the Act are observed;
	2.1.9. To participate in the oversight of the Chief Executive Officer’s performance under the Council’s contract with the Chief Executive Officer; and
	2.1.10. To serve the overall public interest.

	2.2. Section 58 of the Act specifies the role of the Principal Member as leader of the Council is:
	2.2.1. To provide leadership and guidance to the Council; and
	2.2.2. To lead the promotion of positive and constructive working relationships among members of the Council; and
	2.2.3. To provide guidance to Council Members on the performance of their role, including on the exercise and performance of their official functions and duties; and
	2.2.4. To support Council Members' understanding of the separation of responsibilities between elected representatives and employees of the Council; and
	2.2.5. To preside at meetings of the Council; and
	2.2.6. To liaise with the Chief Executive Officer between Council meetings on the implementation of a decision of the Council; and
	2.2.7. To act as the principal spokesperson of the Council; and
	2.2.8. To exercise other functions of the Council as the Council determines; and
	2.2.9. To carry out the civic and ceremonial duties of the office of Principal Member.

	2.3. This Policy also explains the information that must be recorded within the Council’s Register of Allowances and Benefits to ensure compliance with Section 79 of the Act.
	2.4. This Policy, in its entirety, will automatically lapse at the next general election of this Council.

	3. Legislation Framework
	3.1. The following legislation applies to this Policy:
	3.1.1. Local Government Act 1999
	3.1.2. Local Government (Members Allowances and Benefits) Regulations 2010
	3.1.3. Local Government (Elections) Act 1999.

	3.2. This Policy covers the following provisions of the Act:
	3.2.1. Allowance (Section 76)
	3.2.2. Reimbursement of specific expenses (Section 77)
	3.2.3. Provision of facilities and support (Section 78) and
	3.2.4. Register of Allowances and Benefits (Section 79).

	3.3. This Policy is a mandatory requirement and is essential for good governance.

	4. Integration with Corporate Objectives
	4.1. This Policy supports Council’s Strategic Plan 2019 - 2029
	4.1.1. Governance Objective – Leadership


	5. Related Council Policies and Documents
	5.1. This Policy is also designed to operate in conjunction with other Council policies, including but not limited to:
	 Behaviour Management Policy
	 Code of Conduct for Council Members
	 Council Induction Policy
	 Council Member Training and Development Policy
	 Gifts and Benefits Policy
	 Public Interest Disclosure Policy
	 Fraud and Corruption, Misconduct and Maladministration Policy

	6. Definitions
	6.1. Authorised Officer is defined as an Authorised person delegated authority under Section 44 of the Local Government Act 1999.
	6.2. Chief Executive Officer (CEO) means the appointed Chief Executive Officer under Section 96 of the Local Government Act 1999 and includes any person acting or delegated by the Chief Executive Officers under Sections 100 and 101 of the Local Govern...
	6.3. Council means the Copper Coast Council and any delegate of the Council.

	7. Application
	7.1. The Policy objective is to ensure Council Member allowances, the reimbursement of expenses, and the provision of benefits, facilities, and support by the Council are in accordance with the requirements of the Local Government Act and the Allowanc...
	7.2. This Policy applies to all Council Members, who each have an obligation to abide by this Policy.
	7.3. The Council’s Chief Executive Officer has the duty to:
	7.3.1. Maintain the Register of Allowances and Benefits;
	7.3.2. Adjust allowances paid to Council Members (on the first, second and third anniversaries of the relevant periodic elections to reflect changes in the Consumer Price Index (CPI)); and
	7.3.3. Implementing and monitoring expense reimbursement procedures in accordance with the Local Government Act, the Allowances Regulations, this Policy and any associated procedure; and
	7.3.4. Ensuring a copy of this Policy is provided to all Council Members.

	7.4. This Policy is underpinned by the following principles:
	7.4.1. Council Members should not be out-of-pocket as a result of performing and discharging their Council functions and duties.
	7.4.2. To assist Council Members in performing or discharging their official functions and duties, they are entitled to be provided with a range of necessary facilities and support and to be reimbursed for expenses as covered within this Policy.
	7.4.3. Facilities and support provided to Council Members will be provided on a uniform basis (other than facilities or services specifically provided for the benefit of the Mayor).
	7.4.4. Any reimbursements claimed by Council Members must be for expenses actually and necessarily incurred in performing and discharging their official Council functions and duties, which will be assessed according to the role of a Council Member und...
	7.4.5. Council encourages continued professional education and development for Council Members. This is seen as being necessary in terms of good governance and to the improved performance of their functions and duties.
	7.4.6. The accountability of the Council to its community for the use of public monies.


	8. Allowances
	8.1. Council Member allowances are determined by the Remuneration Tribunal on a four-yearly basis with each determination required to be made 14 days before the close of nominations for each set of periodic elections held under the Local Government (E...
	8.2. The relevant determination for the Council term commencing in November 2022 is Determination No. 2 of 2022 – Allowances for Members of Local Government Councils.
	8.3. The allowance determined by the Remuneration Tribunal will be payable for the period:
	8.3.1. Commencing on the conclusion of the 2022 periodic election; and
	8.3.2. Concluding at the time the last result of the 2026 periodic election is certified by the Electoral Commissioner under the Local Government (Elections) Act 1999.

	8.4. The annual allowance for a Council Member is determined according to the relevant Council Group. There are six Council Groups which are each explained within the Determination of the Remuneration Tribunal.
	8.5. Copper Coast Council has been identified as falling within Group Number: 3 in the current Remuneration Tribunal Determination, with an initial Council Member annual allowance of $15,381.
	8.6. The annual allowance for:
	8.6.1. Principal Members, is equal to four times the annual allowances for Council Members;
	8.6.2. Deputy Mayor or a Council Member who is the Presiding Member of one or more prescribed Committees is equal to one and a quarter (1.25) times the annual allowance for Council Members;

	8.7. An additional allowance in the form of a Sitting Fee is also payable for Council Members who are Presiding Members of other committees (who are not Deputy Mayors, or Presiding Members of prescribed committees).
	8.8. Council Member allowances are to be adjusted on the first, second, and third anniversaries of the relevant periodic elections to reflect changes in the CPI (All groups index for Adelaide). Adjustments will occur on 10 November 2023, 10 November 2...
	8.9. In accordance with Regulation 4 of the Allowances Regulations (and for the purposes of Section 76 of the Act), an allowance may be paid in instalments up to 3 months in advance or 3 months in arrears of each month in respect of which an instalmen...
	8.10. A member may decline to accept payment of part or all of an allowance (Section 76(12) of the Local Government Act).
	8.11. Council Members finishing their term of office should receive their allowances until their term expires – this is at the conclusion of the elections (i.e. when the Electoral Commissioner of South Australia makes the final declaration of the resu...
	8.12. Council Member allowances will be paid on a quarterly basis, in advance by electronic funds transfer to a nominated bank account.
	8.13. A statement of earnings will be provided to Council Members at the conclusion of each financial year.

	9. Leave of Absence – Council Member Contesting Election
	9.1. If a Council Member stands as a candidate for election as a member of State Parliament, Section 55A of the Act automatically grants a leave of absence from the date on which nominations for the relevant election close until the result of the elec...
	9.2. During the leave of absence period the Council Member is not entitled to receive any allowance or reimbursement of expenses; and must not use any facility, service or other form of support provided by the Council; and must not carry out any funct...
	9.3. A maximum penalty of $15,000 applies for a breach of this Section of the Act.

	10. Mandatory Reimbursements - Travel
	10.1. Council Members are entitled to receive reimbursement for travelling expenses actually and necessarily incurred by the Council Member for travel within the Council area and associated with attendance at a ‘prescribed meeting’ (Section 77(1)(a) o...
	10.2. A ‘prescribed meeting’ is defined under the Allowances Regulations to mean a meeting of the Council or Council committee, or an Information or Briefing Session, discussion, workshop, training course or similar activity which is directly or close...
	10.3. Reimbursement for travel expenses is restricted to ‘eligible journeys’ (as defined in Regulation 3) provided the journey is by the shortest or most practicable route and to the part of the journey within the Council area i.e. any travelling outs...
	10.4. An ‘eligible journey’ means a journey (in either direction) between the principal place of residence, or a place of work, of a Council Member, and the place of a prescribed meeting.
	10.5. Where a Council Member travels by private motor vehicle, the rate of reimbursement is at a rate equal to the appropriate rate per kilometre (determined according to the engine capacity of the vehicle) prescribed for the purposes of calculating d...
	10.6. Travelling by taxi, bus or other means of public transport is reimbursed on the basis of expenses ‘actually and necessarily incurred’ but is still limited to ‘eligible journeys’ by the shortest or most practicable route and to the part of the jo...
	10.7. Travel reimbursements will be paid in arrears, on a quarterly basis, on receipt of a completed Council Member Reimbursement Claims Form by electronic funds transfer to a nominated bank account.

	11. Mandatory Reimbursements – Child/Dependant Care (Section 77(1)(a)
	11.1. Council Members are entitled to reimbursement for child/dependant care expenses actually or necessarily incurred by the Council Member as a consequence of the Council Member’s attendance at a prescribed meeting.
	11.2. Child/dependant care is not reimbursed if the care is provided by a person who ordinarily resides with the Council Member.
	11.3. Child/dependant care will be paid in arrears, on a quarterly basis, on receipt of a completed Council Member Reimbursement Claims Form by electronic funds transfer to a nominated bank account.

	12. Additional Expense Reimbursements (Section 77(1)(b))
	12.1. There may be additional expenses incurred by Council Members (not included in the mandatory reimbursements outlined above) that can be reimbursed by the Council.
	12.2. Section 77(1)(b) of the Act provides that the Council may approve the reimbursement of additional expenses incurred by Council Members, as provided for in the Allowances Regulations, either on a case-by-case basis or under a policy adopted by Co...
	12.3. Regulation 6 sets out the following additional expenses that may be reimbursed under Section 77(1)(b) of the Act with the approval of the Council:
	12.3.1. an expense incurred in the use of a telephone or other telecommunications device, or in the use of a form of electronic communication, on the business of the Council;
	12.3.2. travelling expenses incurred by the Council Member as a consequence of the Council Member’s attendance at a function or activity on the business of the Council (other than for which the Council Member is reimbursed under Section 77(1)(a) of th...
	12.3.3. travelling expenses incurred by the Council Member in undertaking an eligible journey to the extent that those expenses are attributable to travel outside the area of the Council;
	12.3.4. expenses for the care of a child of the Council Member; or a dependant of the Council Member requiring full-time care incurred by the Council Member as a consequence of the Council Member’s attendance at a function or activity on the business ...
	12.3.5. expenses incurred by the Member as a consequence of the Council Member’s attendance at a conference, seminar, training course, or other similar activity which is directly or closely related to the performance or discharge of the roles and duti...

	12.4. For the purposes of this Policy, and pursuant to Section 77(1)(b) of the Act, the Council approves the reimbursement of additional expenses of Council Members as described below.
	12.5. Travel
	12.5.1. Travel related to attendance at a Council or Council committee meeting being an ‘eligible journey’ (as defined in Regulation 3) outside the Council area, provided the journey is by the shortest or most practicable route, will be paid in accord...
	12.5.2. Council Members will receive reimbursement for expenses incurred in travelling to a function or activity on Council business. The following conditions apply to these expenses:

	 travel both within and outside the Council area must be incurred by the Council Member as a consequence of attendance at a function or activity on the business of Council. A ‘function or activity on the business of the Council’ includes official Cou...
	 reimbursement is restricted to the shortest or most practicable route.
	 where a Council Member travels by private motor vehicle, the rate of reimbursement is at a rate equal to the appropriate rate per kilometre (determined according to the engine capacity of the vehicle) prescribed for the purposes of calculating deduc...
	 car parking fees will be reimbursed (where they are a consequence of a Council Member attending a function or activity on the business of the Council).
	 travel by taxi, bus, plane, or other means of public transport will be reimbursed on the basis of being expenses where they are incurred as a consequence of the Member’s attendance at a function or activity on the business of the Council however suc...
	12.6. Travel Time Payment
	12.6.1. Pursuant to the Determination made by the Remuneration Tribunal, Council Members (excluding Principal Members) of non-metropolitan Councils are eligible for payment for a travel time payment where the Council Member’s usual place of residence ...
	a) at least 30kms but less than 50km distance from that Council’s principal office, via the most direct road route;
	b) at least 50km but less than 75km distance from that Council’s principal office, via the most direct road route ;
	c) at least 75kms but less than 100kms from that Council’s principal office, via the most direct road route;
	d) 100km or more distance from that Council’s principal office, via the most direct road route.

	12.6.2. If eligible, this payment is made to a Council Member in addition to any entitlement to reimbursement of other expenses actually incurred.

	12.7. Care and Other Expenses
	12.7.1. Expenses incurred for the care of a child of a Council Member or a dependant of the Council Member requiring full-time care as a consequence of the Council Member’s attendance at a function or activity on the business of Council (other than ex...
	12.7.2. Expenses incurred by the Council Member as a consequence of the Council Member’s attendance at a conference, seminar, training course or other similar activity that is directly or closely related to the performance or discharge of the roles or...
	12.7.3. Receipts confirming the expenditure has been incurred must be provided with the claim made for reimbursement.

	12.8. Facilities and Support
	12.8.1. In addition to allowances and the reimbursement of expenses, the Act provides that the Council can provide facilities and forms of support for use by its Council Members to assist them to perform or discharge their official functions and dutie...
	12.8.2. Council has considered and is satisfied that the following facilities and support are necessary or expedient for all Council Members to assist them in performing or discharging their official functions and duties:

	 Ipad or Laptop, Apple Pen, Charge and associated Software
	 Business cards
	 Yorke Peninsula Country Times - online subscription
	 Access to the Willamulka Meeting Room at the Kadina Council Office (by appointment).
	12.8.3. The provision of these facilities and support are made available to all Council Members (including the Principal Member) under the Act on the following basis:

	 The facilities are necessary or expedient for the Member to perform or discharge his/her official functions or duties,
	 The facilities remain the Council’s property regardless of whether they are used off site or not; and
	 The facilities should not be used for a private purpose or any other purpose unrelated to official Council functions and duties; however, Council Members may use the tablet computer for incidental private use that results in no additional data, appl...
	12.8.4. In addition to the above, Council has resolved to make available to the Principal Member (and to any acting Principal Member appointed during the Principal Member’s absence) the following additional facilities and support to assist them in per...

	 Mobile telephone;
	 Motor vehicle;
	 Office space (Principal Member may use the facilities for incidental private use);
	 Provision of executive clerical support;
	 Provision of media and communications support; and
	 Payment for the Mayor’s Partner to accompany the Mayor to six (6) functions per financial year.
	12.8.5. There could be circumstances arise which may necessitate someone else, other than the Principal Member, Acting Principal Member or Council Members, to drive a Council vehicle given the distance of travel, time of travel, weather conditions, he...
	12.8.6. At other various times, circumstances may arise which are outside the bounds of this Policy and in these circumstances the prior approval from the Chief Executive Officer must be obtained, i.e. the spouse or partner may not be available to sha...
	12.8.7. To enable Council to assess this frequency, the Chief Executive Officer will be required to include these details in a report to Council when the Policy is being reviewed.
	12.8.8. In addition, Council has determined that the provision of the above facilities and support are made available to Council Members (including the Principal member) on the following terms:

	 Each Council Member is solely responsible for those facilities released into their care and/or control for the duration of their term in office;
	 All facilities and any remaining unused consumables must be returned to the Council at the end of each term in office, upon the office of a member of a Council becoming vacant, or earlier at the request of the Chief Executive Officer;
	 If the facilities provided to the Council Member are damaged or lost, the Council Member must lodge a written report with the Chief Executive Officer.
	12.8.9. The use of Council facilities, support and/or services by Council Members for campaign or election purposes is not permitted under any circumstances on the basis it is not necessary or expedient to the performance or discharge of a Council mem...

	12.9. Claiming Reimbursements
	12.9.1. For the purposes of administrative efficiency, Council Members are requested to submit all claims for reimbursement for expenses to the Executive Assistant on the Council Member Expense Reimbursement Claim Form along with receipts confirming t...


	13. Register of Allowances and Benefits
	13.1. Pursuant to Section 79(1) and (2) of the Act, the Chief Executive Officer must maintain a Register in which they shall ensure that a record is kept of:
	13.1.1. The annual allowance payable to a Council Member (in the case of Section 79 (1)(a)); and
	13.1.2. Any expenses reimbursed under Section 77(1)(b) of the Act (in the case of Section 79(1)(b)); and
	13.1.3. Other benefits paid or provided for the benefit of the Member by Council (in the case of Section 79(1)(c)); or
	13.1.4. To make a record of the provision of a reimbursement or benefit not previously recorded in the Register (in the case of Section 79(2)(b)),

	13.2. Reimbursements paid under Section 77(1)(a) of the Act are not required to be recorded in the Register.

	14. Complaints
	14.1. Complaints under this Policy must be in writing to the Chief Executive Officer and lodged in accordance with Council’s Complaints Policy.

	15. Council Delegation
	15.1. Pursuant to Section 44 of the Local Government Act 1999, Council has delegated to the Chief Executive Officer authority to administer Council’s policies.
	15.2. This Policy will be implemented by the Chief Executive Officer or relevant portfolio Director and managed in accordance with Council’s scheme of delegations.

	16. Adoption and Review
	16.1. An annual review of allowances and benefits paid to Council Members will be undertaken as Council identifies necessary, or legislation requires.
	16.2. This Policy will lapse at the next general election at which time the newly elected Council will be required to adopt a new policy dealing with Council Members’ allowances, reimbursements, and benefits for their term in office (Section 77(2) of ...

	17. Records Management
	17.1. Official records will be managed in accordance with Council’s Records Management Policy pursuant to Section 125 of the Local Government Act 1999.

	18. Availability of Policy
	18.1. Policies will be available for inspection without charge at Council’s Principal Office and on Council’s website www.coppercoast.sa.gov.au.
	18.2. A copy of this Policy may be obtained on payment of a fee in accordance with Councils’ Register of Fees and Charges.
	18.3. The Register of Allowances and Benefits is also available for inspection by members of the public, free of charge, at the Council’s principal office during ordinary business hours.
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	Customising the Council Members’ Allowances and Benefits Policy

	Decision required
	Council Members’ Allowances and Benefits Policy
	1. Introduction
	1.1. The [insert name of Council] (“Council”) will ensure that the payment of Council Members’ allowances, the reimbursement of expenses and the provision of benefits by the Council is accountable and transparent and in accordance with the Local Gover...
	1.2. This Policy sets out the provisions of the Local Government Act and Regulations in respect of Council Member allowances, expenses, and support. This Policy is also provided in accordance with Section 77(1)(b) of the Local Government Act by specif...
	1.3. Council Members are paid an allowance for performing and discharging their functions and duties on Council. Section 59 of the Local Government Act provides that the role of a Council Member, as a member of the governing body of the Council, is:
	1.4. Section 58 of the Local Government Act specifies the role of the Principal Member as leader of the Council is to:
	1.5. This Policy also explains the information that must be recorded within the Council’s Register of Allowances and Benefits to ensure compliance with section 79 of the Local Government Act.
	1.6. This Policy, in its entirety, will automatically lapse at the next general election of this Council.

	2. Policy Objective
	2.1. To ensure Council Member allowances, the reimbursement of expenses, and the provision of benefits, facilities, and support by the Council are in accordance with the requirements of the Local Government Act and the Allowances Regulations.

	3. Scope & Responsibilities
	3.1. This Policy applies to all Council Members, who each have an obligation to abide by this Policy.
	3.2. The Council’s Chief Executive Officer has the duty to:
	3.3. In addition, the Chief Executive Officer is responsible for:

	4. Policy Principles
	4.1. This Policy is underpinned by the following principles:

	5. Allowances
	5.1. Council Member allowances are determined by the Remuneration Tribunal on a four-yearly basis with each determination required to be made 14 days before the close of nominations for each set of periodic elections held under the Local Government (E...
	5.2. The relevant determination for the Council term commencing in November 2022 is Determination No. 2 of 2022 – Allowances for Members of Local Government Councils.
	5.3. The allowance determined by the Remuneration Tribunal will be payable for the period:
	5.4. The annual allowance for a Council Member is determined according to the relevant Council Group. There are six Council Groups which are each explained within the Determination of the Remuneration Tribunal.
	5.5. The [insert Council name] has been identified as falling within [select relevant Group Number: Group 1A; Group 1B; Group 2; Group 3; Group 4; Group 5] in the current Remuneration Tribunal Determination, with an initial council member annual allow...
	5.6. The annual allowance for:
	5.7. Council Member allowances are to be adjusted on the first, second, and third anniversaries of the relevant periodic elections to reflect changes in the CPI (All groups index for Adelaide). Adjustments will occur on 10 November 2023, 10 November 2...
	5.8. In accordance with regulation 4 of the Allowances Regulations (and for the purposes of section 76 of the Local Government Act), an allowance may be paid in instalments up to 3 months in advance or 3 months in arrears of each month in respect of w...
	5.9. [insert Council name] Council Member Allowances will be paid [insert basis on which payment is made, eg monthly in arrears by electronic funds transfer to a nominated bank account].
	5.10. A statement of earnings will be provided to Council Members at the conclusion of each financial year.

	6. Leave of absence – council member contesting election
	6.1. If a Council Member stands as a candidate for election as a member of State Parliament, section 55A of the Local Government Act automatically grants a leave of absence from the date on which nominations for the relevant election close until the r...
	6.2. During the leave of absence period the Council Member:
	6.3. A maximum penalty of $15,000 applies for a breach of this section of the Local Government Act.

	7. Mandatory Reimbursements – Travel (Section 77(1)(a))
	7.1. Council Members are entitled to receive reimbursement for travelling expenses actually and necessarily incurred by the Council Member for travel within the Council area and associated with attendance at a “prescribed meeting” (section 77(1)(a) of...
	7.2. A “prescribed meeting” is defined under the Allowances Regulations to mean a meeting of the Council or Council committee, or an information or briefing session, discussion, workshop, training course or similar activity which is directly or closel...
	7.3. Reimbursement for travel expenses is restricted to “eligible journeys” (as defined in Regulation 3) provided the journey is by the shortest or most practicable route and to the part of the journey within the Council area ie any travelling outside...
	7.4. An “eligible journey” means a journey (in either direction) between the principal place of residence, or a place of work, of a Council Member, and the place of a prescribed meeting.
	7.5. Where a Council Member travels by private motor vehicle, the rate of reimbursement is at a rate equal to the appropriate rate per kilometre (determined according to the engine capacity of the vehicle) prescribed for the purposes of calculating de...
	7.6. Travelling by taxi, bus or other means of public transport is reimbursed on the basis of expenses “actually and necessarily incurred” but is still limited to “eligible journeys” by the shortest or most practicable route and to the part of the jou...
	7.7. The Council may aggregate claims for reimbursement of expenses that relate to journeys that do not exceed 20 kilometres and then pay them on either a quarterly or monthly basis.

	8. Mandatory Reimbursements – Child/Dependant Care (Section 77(1)(a)
	8.1. Council Members are entitled to reimbursement for child/dependant care expenses actually or necessarily incurred by the Council Member as a consequence of the Council Member’s attendance at a prescribed meeting.
	8.2. Child/dependant care is not reimbursed if the care is provided by a person who ordinarily resides with the Council Member.

	9. Additional expense reimbursements (Section 77(1)(b))
	9.1. There may be additional expenses incurred by Council Members (not included in the mandatory reimbursements outlined above) that can be reimbursed by the Council. Section 77(1)(b) of the Local Government Act provides that the Council may approve t...
	9.2. Regulation 6 sets out the additional expenses that may be reimbursed under section 77(1)(b) with the approval of the Council.
	9.3. For the purposes of this Policy, and pursuant to section 77(1)(b) of the Local Government Act, the Council approves the reimbursement of additional expenses of Council Members as described below.
	9.3.1. Travel
	9.3.2. Travel time payment
	9.3.3. Care and other expenses

	10. Facilities and support
	10.1. In addition to allowances and the reimbursement of expenses, the Local Government Act provides that the Council can provide facilities and forms of support for use by its Council Members to assist them to perform or discharge their official func...
	10.2. The Council must consider and specifically approve the particular facility and support as necessary or expedient to the performance or discharge of all Council Members’ official functions or duties. In approving the provision of facilities and s...
	10.3. Pursuant to section 78 of the Local Government Act, Council has considered and is satisfied that the following facilities and support are necessary or expedient for all Council Members to assist them in performing or discharging their official f...
	10.4. The provision of these facilities and support are made available to all Council Members (including the Principal Member) under the Local Government Act on the following basis:
	10.5. In addition to the above, Council has resolved to make available to the Principal Member (and to any acting Principal Member appointed during the Principal Member’s absence) the following additional facilities and support to assist them in perfo...
	10.6. In addition, although not required by the Local Government Act, the Council has determined that the provision of the above facilities and support are made available to Council Members on the following terms:

	11. Claiming reimbursements
	11.1. To receive reimbursement for expenses, each Council Member is required to [insert details for reimbursement of claims process]. For the purposes of administrative efficiency, Council Members are requested to [insert timeframe for processing of r...
	11.2. Receipts confirming the expenditure has been incurred must be provided with any claim made for reimbursement.

	12. Register of Allowances and Benefits
	12.1. Pursuant to section 79(1) and (2) of the Local Government Act, the Chief Executive Officer must maintain a Register in which he or she shall ensure that a record is kept of—
	12.2. Reimbursements paid under section 77(1)(a) of the Local Government Act are not required to be recorded in the Register.

	13. Review
	13.1. An annual review of allowances and benefits paid to Council Members will be undertaken as follows:
	13.2. This Policy will lapse at the next general election at which time the newly elected Council will be required to adopt a new policy dealing with Council Members’ allowances, reimbursements, and benefits for their term in office (section 77(2) Loc...
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	AUDIT AND RISK COMMITTEE - TERMS OF REFERENCE
	1. Establishment
	1.1. The Audit and Risk Committee of Council (Committee) is established under Sections 41 and 126 of the Local Government Act 1999 (the Act) and in compliance with Regulation 17 of the Local Government (Financial Management) Regulations 2011.
	1.2. The Committee is established to provide independent assurance and advice to the Council on financial management, internal controls and risk management matters.

	2. Objectives
	2.1. The Committee is established to:
	2.1.1. Review annual financial statements to ensure that they present fairly the state of affairs of the Council.
	2.1.2. Propose and provide information relevant to reviewing the Council's strategic management plans or annual business plans.
	2.1.3. Monitor the responsiveness of the Council to recommendations for improvements based on previous audits and risk assessments, including those raised by a Council's external auditor.
	2.1.4. Propose and review the exercise of powers under Section 130A of the Act.
	2.1.5. Liaise with the Council's external auditor.
	2.1.6. Review the adequacy of the accounting, internal control, reporting and other financial management systems and processes of the Council.
	2.1.7. Provide oversight of planning and scoping of the internal audit work plan and review and comment on reports provided by the person primarily responsible for the internal audit function on a quarterly basis.
	2.1.8. Recommend to Council the appointment of and oversee any external auditor appointed by the Copper Coast Council.
	2.1.9. Review and evaluate the effectiveness of policies, systems and procedures established and maintained to identify, assess, monitor, manage and review strategic, operational risks.
	2.1.10. Review any reports prepared for the Council under Section 48(1) of the Act (Prudential requirements for certain activities).


	3. Membership
	3.1. The Council appoints members of the Committee and shall consist of maximum of five (5) members, with two (2) Independent members and three (3) members from the Elected Members of Council.
	3.2. The members of the Committee, when considered as a whole, must have skills, knowledge and experience relevant to the functions of the Committee, including financial management, risk management, internal audit, governance and any other prescribed ...
	3.3. Members of the Committee:
	3.3.1. may not include an employee of the Council.
	3.3.2. may resign their position at any time by giving notice of their intention in writing to the Chief Executive Officer.
	3.3.3. may be removed from office by Council resolution at any time.

	3.4. Independent Members
	3.4.1. Independent members are initially appointed to the Committee for up to two (2) years from the date of appointment.
	3.4.2. To provide continuity, the terms of the Independent members will overlap on a two-year rotation, with one (1) Independent member being sought through an expression of interest and interview process each year.
	3.4.3. Independent members are eligible for reappointment at the end of their term.

	3.5. Council Members
	3.5.1. Council Member appointment to the Committee shall be for two (2) years from the date of appointment.
	3.5.2. Council Members are eligible for reappointment at the end of their term.
	3.5.3. The Council may also appoint a Council Member as a Proxy Member to the Committee to fill in for a Council Member who is a member of the Committee and cannot attend a Committee meeting.

	3.6. Sitting Fees and Reimbursement of Expenses
	3.6.1. Independent Members of the Committee, when attending Committee Meetings, will be paid a sitting fee for their attendance. The sitting fee will be determined by Council every four years, following a Council Election. Sitting fees are paid follow...
	3.6.2. Reimbursement of Expenses incurred by members of the Committee will be paid in accordance with Council Members’ Allowance and Benefits Policy.

	3.7. Conduct and Disclosure of Interests
	3.7.1. Members of the Committee must comply with the conduct and conflict of interest provisions of the Act. In particular, Sections 62, 63, 64, 73 and 74 of the Act must be observed.
	3.7.2. All Independent members are required to lodge a Form 4 Register of Interest – Ordinary Return with the Chief Executive Officer, no later than sixty (60) days after 30 June in any year.


	4. Presiding Member
	4.1. Council will appoint the Presiding Member of the Committee.
	4.2. The Presiding Member of the Committee may be the Principal Member of the Council; an Elected Member of Council or an independent person.
	4.3. No Deputy Presiding Member will be appointed.
	4.4. In the absence of the Presiding Member, the Committee will appoint one (1) of the Independent Members as Acting Presiding Member for the meeting duration.

	5. Meetings
	5.1. Meetings of the Committee will comply with Local Government Act 1999, and:
	5.1.1. Local Government (Procedures at Meetings) Regulations 2013
	5.1.2. Local Government (General) Regulations) 2013
	5.1.3. Council’s Code of Practice – Meeting Procedures.
	5.1.4. Council’s Code of Practice – Access to Meetings and Documents.
	5.1.5. In the event Audit and Risk Committee Terms of Reference does not provide a directive on a specific matter, the Committee will defaulted to the Regulations and Code of Practice above in Clause 6.1.1.

	5.2. Frequency of Meetings
	5.2.1. The Committee shall meet at least four (4) times a year at appropriate times in the reporting and audit cycle, and can be held more frequently if required.
	5.2.2. The Committee at its first meeting in each calendar year will determine its meeting dates for that year.
	5.2.3. The minutes of each meeting must specify the date and time of the next ordinary meeting of the Committee.
	5.2.4. A special meeting of the Committee may be called in accordance with the Act.
	5.2.5. After considering advice from the Director of Corporate and Community Services, the Presiding Member of the Committee is authorised to cancel the respective committee meeting if there is no business to transact for that designated meeting.

	5.3. Notice of Meetings
	5.3.1. A minimum of three (3) clear days notice of an ordinary meeting of the Committee will be provided to members of the Committee.
	5.3.2. Public notice of meetings will be given by publishing the annual meeting schedule on the Council website www.coppercoast.sa.gov.au and in the Council’s quarterly Newsletter.
	5.3.3. A copy of the Notice of Meeting and Agenda will be placed on display at Council’s Principal Office (51 Taylor Street, Kadina SA 5554) and on the Council website www.coppercoast.sa.gov.au at the time members of Committee are provided with a copy.
	5.3.4. Meeting documents will be provided electronically to Committee members.

	5.4. Attending Meetings
	5.4.1. Members of the public can attend Committee meetings unless prohibited by the resolution of the Committee under the confidentiality provisions of Section 90 of the Act.
	5.4.2. The Chief Executive Officer, Directors and Internal Control and Accounting Officer may prepare reports and attend Committee meetings as observers.
	5.4.3. Council’s external auditors may be invited to attend meetings of the Committee.

	5.5. Quorum
	5.5.1. The quorum for a Committee meeting shall be three (3) members.

	5.6. Voting
	5.6.1. Only members of the Committee are entitled to vote in Committee meetings. Unless otherwise required (by the conflict of interest provisions in the Act) not to vote, each Member must vote on every matter before the Committee for decision.
	5.6.2. The Presiding Member has a deliberative vote but does not, in the event of an equality of votes, have a casting vote.
	5.6.3. The Proxy Member is only entitled to vote where a Council Member who is a member of the Committee due to non-attendance has delegated their voting power to the Proxy representative.
	5.6.4. All decisions of the Committee shall be made based on a majority decision of the members present.
	5.6.5. In the event of a tied vote where the members have not decided, the question is neither carried nor lost.
	5.6.6. If a vote is tied, the matter may be referred back to the Committee (with or without additional information to inform the debate and decision making) or referred to Council for a resolution.

	5.7. Minutes of Meetings
	5.7.1. The Chief Executive Officer will ensure that the proceedings and resolutions of all Committee meetings are recorded in the minutes of the meeting and comply with Council’s Code of Practice Meeting Procedures.
	5.7.2. Minutes of Committee meetings will be circulated within five (5) days after a meeting to members of the Committee and Council members in accordance with Council’s Code of Conduct Access to Meetings and Documents.
	5.7.3. In accordance with Section 41(8) of the Act, the Minutes of the Audit and Risk Committee will be presented to the next meeting of Council.


	6. Reporting Requirements
	6.1. The Committee:
	6.1.1. Must provide a report to Council after each meeting summarising the work and outcomes of the Committee during the period preceding the meeting.
	6.1.2. May make recommendations to Council as it deems appropriate on any area within the Terms of Reference where in its view; action or improvement is needed. The Presiding Member may attend and address the meeting.
	6.1.3. Must provide an annual report to Council on the work of the Committee during the period to which the report relates by 31 August each year for inclusion in Council's Annual Report.
	6.1.4. Annually, will present to Council the Committee's view concerning the key areas of responsibility under these Terms of Reference.


	7. Role of the Committee
	7.1. Financial Reporting and Sustainability
	7.1.1. Review the Annual Report including the Annual Financial Statements and application of accounting policies and provide an opinion to Council on whether they present fairly the state of affairs of Council and where appropriate, recommend the appr...
	7.1.2. Review and make recommendations to Council regarding the assumptions, financial ratios and financial targets in the Long Term Financial Plan.
	7.1.3. Provide commentary and advice on the financial sustainability of Council and any risks concerning, and as part of the adoption of the Strategic Plans, Long Term Financial Plan, Annual Budget and periodic Budget Reviews.
	7.1.4. Review and provide recommendations and comments to Council on Council's Asset Management Plans.
	7.1.5. Review and make recommendations to Council regarding any other significant financial, accounting, and reporting issues deemed necessary by the Committee, Council or Administration.
	7.1.6. Consider and provide comment on the financial and risk-related issues associated with any Council business referred to it by Council.
	7.1.7. Consider and provide comment on the financial and risk-related issues associated with any Council business referred to it by Council for comment.

	7.2. Internal Controls and Risk Management
	7.2.1. Monitor, review and evaluate the effectiveness of policies, systems and procedures established and maintained to identify, assess, monitor, manage and review financial and strategic operational risks.
	7.2.2. Monitor and review effectiveness of Council's internal control environment.
	7.2.3. Review any reports prepared for the Council under Section 48(1) of the Act (Prudential requirements for certain activities).
	7.2.4. Monitor and review the effectiveness of the Council's internal audit function in the context of the Council's overall risk management system.

	7.3. Internal Audit
	7.3.1. Provide oversight of planning and scoping of the internal audit work plan and review and comment on reports provided by the person primarily responsible for the internal audit function on at least a quarterly basis.
	7.3.2. Monitor the responsiveness of the Council to recommendations for improvements based on previous audits and risk assessments, including those raised by a Council's external auditor.

	7.4. External Audit
	7.4.1. Oversee Council's engagement with the external auditor including but not limited to:
	7.4.1.1. assessing the external auditor's qualifications and expertise;
	7.4.1.2. recommending the approval of the external auditor's remuneration and terms of engagement to Council;
	7.4.1.3. assessing the external auditor's independence and objectivity and monitoring the external auditor's compliance with legislative requirements on the rotation of audit partners;
	7.4.1.4. consider and make recommendations to the Council concerning the appointment, reappointment and removal of the external auditor;
	7.4.1.5. If Council’s external auditor resigns, the Committee shall investigate the issues leading to this and decide whether any action is required;

	7.4.2. Liaise with the Council's external auditor;
	7.4.3. Review and make recommendations on the annual audit plan, and in particular its consistency with the scope of the external audit engagement as well as the internal audit plan;
	7.4.4. Review the findings of the audit, paying particular attention to any accounting and audit judgements, any adjusted or unadjusted differences and any other significant issues arising from the audit;
	7.4.5. Review any representation letter requested by the external auditor before they are signed by management; and
	7.4.6. Review Administration's response to reviews, recommendations and audit letters provided by Council’s external auditor.


	8. Other Investigations
	8.1. The Committee, when necessary, propose and review the exercise of Council's powers under Section 130A of the Act, concerning the conduct of economy audits that would not otherwise be addressed or included as part of an annual external audit.

	9. Other Matters
	9.1. The Committee shall:
	9.1.1. Be provided sufficient administrative resources to enable it to carry out its functions adequately.
	9.1.2. Be provided with appropriate and timely training, in the form of an induction programme for new members and on an ongoing basis for all members;
	9.1.3. Give due consideration to the Act and regulations made under the Act;
	9.1.4. Oversee any investigation of activities that are within its terms of reference;
	9.1.5. Address issues brought to the attention of the Committee, including responding to request from Council or the Chief Executive Officer;
	9.1.6. If appropriate, consider and provide recommendations regarding any other entity the Council has, or intends to have, a pecuniary interest in;
	9.1.7. Comply with Council policies, procedures and practices; and
	9.1.8. Annually, review its performance, constitution and terms of reference to ensure it is operating at maximum effectiveness and recommend changes it considers necessary to the Council for approval.


	10. Complaints
	10.1. Complaints under this Term of Reference must be in writing to the Chief Executive Officer and lodged in accordance with Council’s Complaints Policy.

	11. Council Delegation
	11.1. Pursuant to Section 44 of the Local Government Act 1999, Council has delegated to the Chief Executive Officer authority to administer Council’s policies (including the Terms of Reference).

	12. Adoption and Review
	12.1. The Term of Reference shall be reviewed every four (4) years, or more frequently, if legislation or Council requires by the Corporate Services Department and a report shall provide to Council for consideration and adoption.

	13. Records Management
	13.1. Official records will be managed in accordance with Council’s Records Management Policy pursuant to Section 125 of the Local Government Act 1999.

	14. Availability of the Document
	14.1. The Terms of Reference will be available for inspection without charge at Council’s Principal Office and on Council’s website www.coppercoast.sa.gov.au.
	14.2. A copy of this document may be obtained on payment of a fee in accordance with Councils’ Register of Fees and Charges.
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	AUDIT AND RISK COMMITTEE - TERMS OF REFERENCE
	1. Establishment
	1.1. The Audit and Risk Committee of Council (Committee) is established under Sections 41 and 126 of the Local Government Act 1999 (the Act) and in compliance with Regulation 17 of the Local Government (Financial Management) Regulations 2011.
	1.2. The Committee is established to provide independent assurance and advice to the Council on financial management, internal controls and risk management matters.

	2. Objectives
	2.1. The Committee is established to:
	2.1.1. Review annual financial statements to ensure that they present fairly the state of affairs of the Council.
	2.1.2. Propose and provide information relevant to reviewing the Council's strategic management plans or annual business plans.
	2.1.3. Monitor the responsiveness of the Council to recommendations for improvements based on previous audits and risk assessments, including those raised by a Council's external auditor.
	2.1.4. Propose and review the exercise of powers under Section 130A of the Act.
	2.1.5. Liaise with the Council's external auditor.
	2.1.6. Review the adequacy of the accounting, internal control, reporting and other financial management systems and processes of the Council.
	2.1.7. Provide oversight of planning and scoping of the internal audit work plan and review and comment on reports provided by the person primarily responsible for the internal audit function on a quarterly basis.
	2.1.8. Recommend to Council the appointment of and oversee any external auditor appointed by the Copper Coast Council.
	2.1.9. Review and evaluate the effectiveness of policies, systems and procedures established and maintained to identify, assess, monitor, manage and review strategic, operational risks.
	2.1.10. Review any reports prepared for the Council under Section 48(1) of the Act (Prudential requirements for certain activities).


	3. Membership
	3.1. The Council appoints members of the Committee and shall consist of maximum of five (5) members, with two (2) Independent members and three (3) members from the Elected Members of Council. In addition, the Presiding Member of the Council shall be ...
	3.2. The members of the Committee, when considered as a whole, must have skills, knowledge and experience relevant to the functions of the Committee, including financial management, risk management, internal audit, governance and any other prescribed ...
	3.3. Members of the Committee:
	3.3.1. may not include an employee of the Council.
	3.3.2. may resign their position at any time by giving notice of their intention in writing to the Chief Executive Officer.
	3.3.3. may be removed from office by Council resolution at any time.

	3.4. Independent Members
	3.4.1. Independent members are initially appointed to the Committee for up to two (2) years from the date of appointment.
	3.4.2. Independent members will be sought through an expression of interest and interview process (where relevant).
	3.4.3. Independent members are eligible for reappointment at the end of their term.

	3.5. Council Members
	3.5.1. Council Member appointment to the Committee shall be for two (2) years from the date of appointment as per resolution at the first meeting of the new Council and by Council resolution thereafter as required.
	3.5.2. Council Members are eligible for reappointment at the end of their term.
	3.5.3. The Council may also appoint a Council Member as a Proxy Member to the Committee to fill in for a Council Member who is a member of the Committee and cannot attend a Committee meeting.

	3.6. Sitting Fees and Reimbursement of Expenses
	3.6.1. Independent Members of the Committee, when attending Committee Meetings, will be paid a sitting fee for their attendance.
	3.6.2. The sitting fee will be determined by Council, following a Council Election. Sitting fees are paid following each meeting and are GST exclusive.
	3.6.3. Reimbursement of Expenses incurred by members of the Committee will be paid in accordance with Council Members’ Allowance and Support Policy.

	3.7. Conduct and Disclosure of Interests
	3.7.1. Members of the Committee must comply with the conduct and conflict of interest provisions of the Act. In particular, Sections 62, 63, 64, 73 and 74 of the Act must be observed.
	3.7.2. All Independent members are required to lodge a Form 4 Register of Interest – Ordinary Return with the Chief Executive Officer, no later than sixty (60) days after 30 June in any year.


	4. Presiding Member
	4.1. Council will appoint the Presiding Member of the Committee.
	4.2. The Presiding Member of the Committee may be the Principal Member of the Council; an Elected Member of Council or an Independent person.
	4.3. No Deputy Presiding Member will be appointed.
	4.4. In the absence of the Presiding Member, the Committee will appoint one (1) of the Independent Members as Acting Presiding Member for the meeting duration.

	5. Meetings
	5.1. Meetings of the Committee will comply with Local Government Act 1999, and:
	5.1.1. Local Government (Procedures at Meetings) Regulations 2013
	5.1.2. Local Government (General) Regulations) 2013
	5.1.3. Council’s Code of Practice – Meeting Procedures.
	5.1.4. Council’s Code of Practice – Access to Meetings and Documents.
	5.1.5. In the event Audit and Risk Committee Terms of Reference does not provide a directive on a specific matter, the Committee will default to the Regulations and Code of Practice above in Clause 6.1.1.

	5.2. Frequency of Meetings
	5.2.1. The Committee shall meet at least four (4) times a year at appropriate times in the reporting and audit cycle, and can be held more frequently if required.
	5.2.2. Council will determine the dates and meeting place of the Committee each year.
	5.2.3. The minutes of each meeting must specify the date of the next ordinary meeting of the Committee.
	5.2.4. A special meeting of the Committee may be called in accordance with the Act.
	5.2.5. After considering advice from the Chief Executive Officer, the Presiding Member of the Committee is authorised to cancel the respective committee meeting if there is no business to transact for that designated meeting.

	5.3. Notice of Meetings
	5.3.1. A minimum of three (3) clear days notice of an ordinary meeting of the Committee will be provided to members of the Committee.
	5.3.2. Public notice of meetings will be given by publishing the annual meeting schedule on the Council website www.coppercoast.sa.gov.au and in the Council’s quarterly Newsletter.
	5.3.3. A copy of the Notice of Meeting and Agenda will be placed on display at Council’s Principal Office (51 Taylor Street, Kadina SA 5554) and on the Council website www.coppercoast.sa.gov.au at the time members of Committee are provided with a copy.
	5.3.4. Meeting documents will be provided electronically to Committee members.

	5.4. Attending Meetings
	5.4.1. Members of the public can attend Committee meetings unless prohibited by the resolution of the Committee under the confidentiality provisions of Section 90 of the Act.
	5.4.2. The Chief Executive Officer, Directors and Internal Control and Accounting Officer may prepare reports and attend Committee meetings as observers.
	5.4.3. Council’s external auditors may be invited to attend meetings of the Committee.

	5.5. Quorum
	5.5.1. The quorum for a Committee meeting shall be three (3) members.

	5.6. Voting
	5.6.1. Only members of the Committee are entitled to vote in Committee meetings. Unless otherwise required (by the conflict of interest provisions in the Act) not to vote, each Member must vote on every matter before the Committee for decision.
	5.6.2. The Presiding Member has a deliberative vote but does not, in the event of an equality of votes, have a casting vote.
	5.6.3. The Proxy Member is only entitled to vote where a Council Member who is a member of the Committee due to non-attendance has delegated their voting power to the Proxy representative.
	5.6.4. All decisions of the Committee shall be made based on a majority decision of the members present.
	5.6.5. In the event of a tied vote where the members have not decided, the question is neither carried nor lost.
	5.6.6. If a vote is tied, the matter may be referred back to the Committee (with or without additional information to inform the debate and decision making) or referred to Council for a resolution.

	5.7. Minutes of Meetings
	5.7.1. The Chief Executive Officer will ensure that the proceedings and resolutions of all Committee meetings are recorded in the minutes of the meeting and comply with Council’s Code of Practice Meeting Procedures.
	5.7.2. Minutes of Committee meetings will be circulated within five (5) days after a meeting to members of the Committee and Council members in accordance with Council’s Code of Conduct Access to Meetings and Documents.
	5.7.3. In accordance with Section 41(8) of the Act, the Minutes of the Audit and Risk Committee will be presented to the next meeting of Council.


	6. Reporting Requirements
	6.1. The Committee:
	6.1.1. Must provide a report to Council after each meeting summarising the work and outcomes of the Committee during the period preceding the meeting.
	6.1.2. May make recommendations to Council as it deems appropriate on any area within the Terms of Reference where in its view; action or improvement is needed. The Presiding Member may attend and address the meeting.


	7. Role of the Committee
	7.1. Financial Reporting and Sustainability
	7.1.1. Review the Annual Report including the Annual Financial Statements and application of accounting policies and provide an opinion to Council on whether they present fairly the state of affairs of Council and where appropriate, recommend the appr...
	7.1.2. Review and make recommendations to Council regarding the assumptions, financial ratios and financial targets in the Long Term Financial Plan.
	7.1.3. Provide commentary and advice on the financial sustainability of Council and any risks concerning, and as part of the adoption of the Strategic Plans, Long Term Financial Plan, Annual Budget and periodic Budget Reviews.
	7.1.4. Review and provide recommendations and comments to Council on Council's Asset Management Plans.
	7.1.5. Review and make recommendations to Council regarding any other significant financial, accounting, and reporting issues deemed necessary by the Committee, Council or Administration.
	7.1.6. Consider and provide comment on the financial and risk-related issues associated with any Council business referred to it by Council.
	7.1.7. Consider and provide comment on the financial and risk-related issues associated with any Council business referred to it by Council for comment.

	7.2. Internal Controls and Risk Management
	7.2.1. Monitor, review and evaluate the effectiveness of policies, systems and procedures established and maintained to identify, assess, monitor, manage and review financial and strategic operational risks.
	7.2.2. Monitor and review effectiveness of Council's internal control environment.
	7.2.3. Review any reports prepared for the Council under Section 48(1) of the Act (Prudential requirements for certain activities).
	7.2.4. Monitor and review the effectiveness of the Council's internal audit function in the context of the Council's overall risk management system.

	7.3. Internal Audit
	7.3.1. Provide oversight of planning and scoping of the internal audit work plan and review and comment on reports provided by the person primarily responsible for the internal audit function on at least a quarterly basis.
	7.3.2. Monitor the responsiveness of the Council to recommendations for improvements based on previous audits and risk assessments, including those raised by a Council's external auditor.

	7.4. External Audit
	7.4.1. Oversee Council's engagement with the external auditor including but not limited to:
	7.4.1.1. Assessing the external auditor's qualifications and expertise;
	7.4.1.2. Recommending the approval of the external auditor's remuneration and terms of engagement to Council;
	7.4.1.3. Assessing the external auditor's independence and objectivity and monitoring the external auditor's compliance with legislative requirements on the rotation of audit partners;
	7.4.1.4. Consider and make recommendations to the Council concerning the appointment, reappointment and removal of the external auditor;
	7.4.1.5. If Council’s external auditor resigns, the Committee shall investigate the issues leading to this and decide whether any action is required;

	7.4.2. Liaise with the Council's external auditor;
	7.4.3. Review and make recommendations on the annual audit plan, and in particular its consistency with the scope of the external audit engagement as well as the internal audit plan;
	7.4.4. Review the findings of the audit, paying particular attention to any accounting and audit judgements, any adjusted or unadjusted differences and any other significant issues arising from the audit;
	7.4.5. Review any representation letter requested by the external auditor before they are signed by management; and
	7.4.6. Review Administration's response to reviews, recommendations and audit letters provided by Council’s external auditor.


	8. Other Investigations
	8.1. The Committee, when necessary, propose and review the exercise of Council's powers under Section 130A of the Act, concerning the conduct of economy audits that would not otherwise be addressed or included as part of an annual external audit.

	9. Other Matters
	9.1. The Committee shall:
	9.1.1. Be provided sufficient administrative resources to enable it to carry out its functions adequately.
	9.1.2. Be provided with appropriate and timely training, in the form of an induction programme for new members and on an ongoing basis for all members;
	9.1.3. Give due consideration to the Act and regulations made under the Act;
	9.1.4. Oversee any investigation of activities that are within its terms of reference;
	9.1.5. Address issues brought to the attention of the Committee, including responding to request from Council or the Chief Executive Officer;
	9.1.6. If appropriate, consider and provide recommendations regarding any other entity the Council has, or intends to have, a pecuniary interest in;
	9.1.7. Comply with Council policies, procedures and practices; and
	9.1.8. Annually, review its performance, constitution and terms of reference to ensure it is operating at maximum effectiveness and recommend changes it considers necessary to the Council for approval.


	10. Complaints
	10.1. Complaints under this Term of Reference must be in writing to the Chief Executive Officer and lodged in accordance with Council’s Complaints Policy.

	11. Council Delegation
	11.1. Pursuant to Section 44 of the Local Government Act 1999, Council has delegated to the Chief Executive Officer authority to administer Council’s policies (including the Terms of Reference).

	12. Adoption and Review
	12.1. The Term of Reference shall be reviewed every four (4) years (at the first meeting of the new Council), or more frequently, if legislation or Council requires by the Corporate Services Department and a report shall provide to Council for conside...

	13. Records Management
	13.1. Official records will be managed in accordance with Council’s Records Management Policy pursuant to Section 125 of the Local Government Act 1999.

	14. Availability of the Document
	14.1. The Terms of Reference will be available for inspection without charge at Council’s Principal Office and on Council’s website www.coppercoast.sa.gov.au.
	14.2. A copy of this document may be obtained on payment of a fee in accordance with Councils’ Register of Fees and Charges.


	6.1.8 - Appendix 9 - Committee and Working Group Representatives_November 2022
	6.1.8 - Appendix 10 - Terms of Reference of the CAP DEV010 (C204.0721)
	6.1.9 - Appendix 11 - GOV016 Council Induction Policy C179.0918
	6.1.9 - Appendix 12 - GOV016 Induction For New Council Policy 2022 DRAFT
	Adopted: 3rd November 2010
	Function: EXECUTIVE SERVICES (GOVERNANCE)
	Resolution No.: C500:10
	Policy Number: GOV016
	Last Review: 7th December 2022
	Resolution No.: C
	/
	Version Number: 3 DRAFT
	Next Review: August 2024
	INDUCTION FOR THE NEW COUNCIL POLICY
	Policy Statement
	1. Introduction
	1.1. All positions on an elected Council become vacant at the end of each four year term of office.  The vacant positions are filled at a periodic election and the newly Elected Members form a new Council.
	1.2. The process of establishing the new Council, ensuring elected Council Members are able to fulfil their roles appropriately and building a positive team relationship with senior staff can be substantially enhanced through a structured induction pr...
	1.3. The Induction for New Council Policy (Policy) confirms the commitment of the Copper Coast Council (Council) to formalise the process for inducting newly elected Council Members following each election.

	2. Scope
	2.1. The Policy applies to all Council Members and compliments the Elected Member Training and Development Policy which deals with Council’s overall commitment to the training and professional development of Council Members.  By comparison, this Polic...
	2.2. Council Members (newly elected and re-elected) are required to undertake mandatory training as part of an Induction Program within the prescribed period to comply with Section 80A of the Local Government Act 1999.
	2.3. Regulation 8AA of the Local Government (General) Regulations 2013 requires Council’s Elected Member Training and Development Policy must comply with Section 80A of the Local Government Act 1999 to provide further training and education as required.

	3. Legislative Framework
	3.1. The following legislation applies to this Policy:
	3.1.1. Local Government Act 1999
	3.1.2. Local Government (General) Regulations 2013
	3.1.3. Local Government (Elections) Act 1999.

	3.2. This Policy is a mandatory requirement and essential for good governance.

	4. Integration with Corporate Objectives
	4.1. This Policy supports Council’s Strategic Plan 2019 - 2029
	4.1.1. Governance Objective – Leadership


	5. Related Council Policies and Documents
	5.1. This Policy is also designed to operate in conjunction with other Council policies, including but not limited to:
	 Caretaker Policy
	 Behaviour Management Policy
	 Code of Conduct of Council Members
	 Code of Practice – Access to Council Meeting and Documents
	 Code of Practice – Meeting Procedures
	 Council Member Training and Development Policy
	 Complaint Handling Procedure under Council Members Code of Conduct
	 Council Members Allowances and Benefits Policy
	 Council Members Communication Policy
	 Gifts and Benefits Policy
	 Register of Interests Policy

	6. Definitions
	6.1. Chief Executive Officer (CEO) means the appointed Chief Executive Officer under Section 96 of the Local Government Act 1999 and includes any person acting or delegated by the Chief Executive Officer’s under Sections 100 and 101 of the Local Gover...
	6.2. Council means the Copper Coast Council and any delegate of the Council.
	6.3. Induction - for the purposes of this Policy induction is defined as the work done with the newly elected Council, the individual Members of the Council and members of the Council staff over the first six months of the new Council in order to prep...

	7. Principles of Good Induction
	7.1. Council endorses the following principles as reflecting good induction:
	7.1.1. Each Council Member has a personal responsibility to actively seek development opportunities in order to appropriately fulfil his/her role and better represent constituents and the Copper Coast community;
	7.1.2. All Council Members are required to actively participate in the Induction Program of the Council; and
	7.1.3. Induction sessions information will be supported by written material provided to Council Members electronically, and available in hard copy on request.


	8. Induction Program:
	8.1. An Induction Program will be established by the Chief Executive Officer for an incoming Council, to provide orientation and training (which will include mandatory and, where determined appropriate, non-mandatory modules) to assist members in effe...
	8.2. Mandatory Training
	8.2.1. Module 1 – Behaviour

	 Values, ethics and behaviour
	 Communication skills
	 Leadership skills
	8.2.2. Module 2 – Civic

	 Introduction to Local Government
	 Effective Council meetings
	 Council meeting procedures
	 Representing Council decisions
	8.2.3. Module 3 – Legal

	 Role of a Council Member
	 Registers, returns and resources
	 Legal protection and oversight
	8.2.4. Module 4 – Strategy and Finance

	 Integrated strategic management planning and performance
	 Strategic risk management and oversight
	 Financial management.
	8.3. Non Mandatory Training
	8.3.1. Orientation
	8.3.2. Relationship Building
	8.3.3. Roles and Responsibilities
	8.3.4. Conduct of Council Members and Procedure at Meetings
	8.3.5. Values and Behaviours
	8.3.6. Strategic Directions

	8.4. Consideration may also be given to the timing and content of the first and second meetings in order to accommodate time for appropriate levels of training.Complaints
	8.5. Complaints under this Policy must be in writing to the Chief Executive Officer and lodged in accordance with Council’s Complaints Policy.

	9. Council Delegation
	9.1. Pursuant to Section 44 of the Local Government Act 1999, Council has delegated to the Chief Executive Officer authority to administer Council’s policies.
	9.2. This Policy will be implemented by the Chief Executive Officer or relevant portfolio director and managed in accordance with Council’s scheme of delegations.

	10. Adoption and Review
	10.1. This Policy shall be reviewed every four (4) years prior to each periodic election, or more frequently, if legislation or Council requires by the Chief Executive Officer and a report shall provide to Council for consideration and adoption.

	11. Records Management
	11.1. Official records will be managed in accordance with Council’s Records Management Policy pursuant to Section 125 of the Local Government Act 1999.

	12. Availability of Policy
	12.1. Policies will be available for inspection without charge at Council’s Principal Office and on Council’s website www.coppercoast.sa.gov.au.
	12.2. A copy of this Policy may be obtained on payment of a fee in accordance with Councils’ Register of Fees and Charges.
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	PUBLIC ART POLICY
	Policy Statement
	1. Introduction
	1.1. Public Art can play a significant role in creating and celebrating the Copper Coast Council’s (Council) unique identity and sense of place. Promoting social inclusion, diversity and artistic expression, public art provides insight into the cultur...

	2. Scope
	2.1. The Public Art Policy (Policy) is to ensure that there is a consistent, fair, transparent and accountable approach towards the provision of public art within the Copper Coast Council.

	3. Applicable Legislation
	3.1. The following legislation applies to this Policy:
	 Local Government Act 1999
	 Planning, Development and Infrastructure Act
	 Copyright Act 1968 (Cth)
	3.2. This Policy is not a mandatory requirement but essential for good governance.

	4. Integration with Corporate Objectives
	4.1. This Policy supports Council’s Strategic Plan 2019 - 2029
	4.1.1. Environmental Objective - Sustainability


	5. Related Council Policies and Documents
	5.1. This Policy is also designed to operate in conjunction with other Council policies, including but not limited to:
	 Procurement Policy
	 Public Consultation Policy
	 Landscaping Policy
	 Public Asset Donations to Council Policy
	 Volunteer Policy

	6. Definitions
	6.1. Authorised Officer is defined as an Authorised person delegated authority under Section 44 of the Local Government Act 1999.
	6.2. Chief Executive Officer (CEO) means the appointed Chief Executive Officer under Section 96 of the Local Government Act 1999 and includes any person acting or delegated by the Chief Executive Officer’s under Sections 100 and 101 of the Local Gover...
	6.3. Commission is the process of acquisition of Public Art.
	6.4. De-accession is the process of permanently removing a Public Artwork from the public realm.
	6.5. Council means the Copper Coast Council and any delegate of the Council.
	6.6. Ephemeral denotes Public Art that is not permanent. It may have a set period of time that it is to remain in the public realm or may organically decompose and/or disappear to be removed.
	6.7. Public Art is defined as artistic works and activities that present a creative and/or interpretive statement in a public facility or space. Public Art may comprise stand-alone pieces or may be incorporated into buildings, infrastructure or open s...
	a) Permanent or temporary.
	b) External or internal to any building or place.
	c) Integrated into functional infrastructure.
	d) Literary, visual, performing, craft or design.
	6.8. Public Officer means a member, employee, volunteer or, contractor authorised to perform work on behalf of Council.

	7. Application
	7.1. Types of Public Art
	7.1.1. Integrated Art
	7.1.2. Community Art
	7.1.3. Stand Alone Art

	7.2. Seek Partnerships
	7.3. Donations
	7.4. Resourcing and Funding
	7.5. Planning
	7.6. Evaluation
	7.6.1. Supporting Council’s broader strategic priorities.
	7.6.2. Development of the ways our community engages with public spaces.
	7.6.3. Ability to stimulate creative and cultural opportunities.
	7.6.4. Positioning the Council as exciting, innovative, vibrant and prosperous.
	7.6.5. Community Safety and ongoing maintenance.

	7.7. Documentation
	7.7.1. An internal register of Public Artworks for the Council will be maintained.
	7.7.2. Work Health and Safety Compliance, insurances and safety and risk assessments are undertaken in relation to the design, installation, maintenance, refurbishment and removal of any Public Artwork.
	7.7.3. Artist Contractual Agreement and Declaration

	 name and address of the borrowing organisation and lender,
	 details of the work to be borrowed/lent,
	 insurance and transport arrangements,
	 condition reporting procedures to be undertaken,
	 time frame,
	 dispute resolution,
	 force majeure,
	 copyright and documentation agreements,
	 and payment schedule on delivery of work.
	7.7.4. Artists that display their work for short periods of time in Council’s Art Gallery are required to complete the “Copper Coast Art Galleries - Standard Exhibitor Contract” before the exhibition commences. This document sets out the responsibilit...

	7.8. Themes
	7.9. Exhibitions on Council Property
	7.10. Maintenance
	7.11. De-accessioning
	7.12. Decision making process for the Commissioning and De-accessioning of Public Art

	8. Complaints
	8.1. Complaints under this Policy must be in writing to the Chief Executive Officer and lodged in accordance with Council’s Complaints Policy.
	8.2. Complaints about this Policy can be made in writing to the Governance Officer. These complaints will be managed in accordance with Council’s Complaints Policy.

	9. Council Delegation
	9.1. Pursuant to Section 44 of the Local Government Act 1999, Council has delegated to the Chief Executive Officer authority to administer Council’s policies.
	9.2. This Policy will be implemented by the Chief Executive Officer or relevant portfolio director and managed in accordance with Council’s scheme of delegations.

	10. Adoption and Review
	10.1. This Policy shall be reviewed every four (4) years, or more frequently, if legislation or Council requires and a report shall provide to Council for consideration and adoption.

	11. Records Management
	11.1. Official records will be managed in accordance with Council’s Records Management Policy pursuant to Section 125 of the Local Government Act 1999.

	12. Availability of Policy
	12.1. Policies will be available for inspection without charge at Council’s Principal Office and on Council’s website www.coppercoast.sa.gov.au.
	12.2. A copy of this Policy may be obtained on payment of a fee in accordance with Councils’ Register of Fees and Charges.
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	GIFTS AND BENEFITS POLICY
	Policy Statement
	1. Introduction
	1.1. Copper Coast Council (Council) is committed to acting in the best interests of the community and upholding the principles of honesty, integrity and transparency; all key components of good governance.
	1.2. The Gifts and Benefits Policy (Policy) aims to provide the framework where a gift or benefit:
	1.2.1. Can be received by Council, a Council Member or Council Employee
	1.2.2. Can be provided by Council to a Council Member or Council Employee; and
	1.2.3. Must be refused by Council, a Council Member or Council Employee; and
	1.2.4. Must be recorded in a transparent and accountable manner.


	2. Scope
	2.1. This Policy applies to all Council Members and Council Employees when performing official duties and functions, including those outside of normal business hours.
	2.2. Council Members and Council Employees must be accountable and responsible for their actions at all times, and must ensure that the methods and procedures they use to arrive at decisions in relation to gift and benefits are consistent with the leg...
	2.3. The acceptance of gifts or benefits of any kind is generally discouraged, however Council recognises that in certain circumstances gifts and benefits may be offered and accepted, with little risk in permitting this to occur.
	2.4. As a matter of law, and Councils Policy, any gift or benefit must be refused if it is given in an attempt to influence, or if receiving it would, in the mind of a reasonable person, be perceived that it would prevent the receiver’s ability to act...

	3. Legislative Framework
	3.1. The following legislation applies to this Policy:
	3.1.1. Local Government Act 1999
	3.1.2. Local Government (General) Regulations 2013
	3.1.3. Local Government (General) (Employee Code of Conduct) Variation Regulations 2018
	3.1.4. Public Interest Disclosure Act 2018
	3.1.5. Independent Commissioner Against Corruption Act (SA) 2012

	3.2. This Policy is not a mandatory requirement but essential for good governance.

	4. Integration with Corporate Objectives
	4.1. This Policy supports Council’s Strategic Plan 2019 - 2029
	4.1.1. Governance Objective – Leadership


	5. Related Council Policies and Documents
	5.1. This Policy is designed operate in conjunction with other Policies, including:
	5.1.1. Code of Conduct for Council Members (Clause 3.10)
	5.1.2. Code of Conduct for Council Employees
	5.1.3. Public Interest Disclosure Policy
	5.1.4. Fraud and Corruption, Misconduct and Maladministration Policy
	5.1.5. Complaints Policy


	6. Definitions
	6.1. Benefit means something which is believed to be of value to the receiver, such as a service. Examples of benefits include food and drink, use of facilities (gymnasium/ holiday home), discounted travel and discounted meals.
	6.2. Bribe means a gift or benefit given with the direct intention to influence behaviour.
	6.3. Council means the Copper Coast Council and any delegate of the Council.
	6.4. Gift(s) of Gratitude means a gift of minor value such as for excellent customer service, for speaking at a function etc.
	6.5. Register or Registers means Council’s Register of Gifts and Benefits summary.

	7. Application
	7.1. This Policy applies to Council Members and Council Employees who act on behalf of Council, must not seek or accept any gifts or benefits that may be construed as a bribe by way to provide, coerce or extract information to gain an advantage, eithe...
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	7.8. Refusal of a Gift or Benefit
	7.8.1. If there is any doubt as to whether a gift or benefit contains an implied obligation of the Council Member or Council Employee, or an intention to influence a decision, the gift or benefit must be refused.
	7.8.2. Refusing a gift or benefit offered may cause offence. If this is the case, the:

	 Council Employee must refer the matter to the Chief Executive Officer;
	 Chief Executive Officer must refer the matter to the Mayor;
	 Council Members must refer the matter to the Mayor.
	7.8.3. The Chief Executive Officer may determine it appropriate to write to the person offering the gift or benefit to formally inform them of the reason for refusal.
	7.6.2. The Council Members Gifts and Benefits Register (Internal and External) is in addition to and does not replace the Council Members Allowances and Benefits Register.
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	 Gift or benefit to be retained by Council and distributed as directed by the Chief Executive Officer;
	 An auction or raffle with proceeds donated to a registered charity as determined by the Chief Executive Officer, with local charities taking priority.  In the event that an auction or raffle has no bids or tickets sold received, the item will be don...
	7.7.2. The Chief Executive Officer’s determination must be recorded into the appropriate gifts and benefits register.

	7.8. Refusal of a Gift or Benefit
	7.8.1. If there is any doubt as to whether a gift or benefit contains an implied obligation of the Council Member or Council Employee, or an intention to influence a decision, the gift or benefit must be refused.
	7.8.2. Refusing a gift or benefit offered may cause offence. If this is the case, the:

	 Council Employee must refer the matter to the Chief Executive Officer;
	 Chief Executive Officer must refer the matter to the Mayor;
	 Council Members must refer the matter to the Mayor.
	7.8.3. The Chief Executive Officer may determine it appropriate to write to the person offering the gift or benefit to formally inform them of the reason for refusal.
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